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Document Type: 
Role Description and Responsibilities 

Unique Identifier: 
RD3 

Role: 
Director of Liturgy 

Person Appointed: 
Rev Fr Frank Osman 

Appointed by: 
Linda Wisdom, Pilgrimage Director 
In collaboration with:   
Rt Rev Paul Swarbrick, Bishop of Lancaster 
Role Summary:   To be responsible for the Liturgical elements of the Diocesan Pilgrimage.  To 

serve as a pastoral and liturgical guide, providing support for all pilgrims 

Terms: 
Voluntary – 12 month appointment 

ADMINISTRATION/DUTIES: 
• Be a pro-active member of the Pilgrimage Management Committee 

• Promptly respond to e-mail and other correspondence as required 

• Produce a report for members in advance of the Pilgrimage Management Committee 
meetings (if necessary) 

• Read and familiarise oneself with other committee members submitted reports in advance 
of the Pilgrimage Management Committee Meeting 

• Fulfil actions as agreed at Pilgrimage Management committee meetings and execute these 
in a timely manner when appropriate.  

• Prepare the liturgy for the pilgrimage week incorporating the Lourdes Sanctuary theme for 
the year within the Diocesan Pilgrimage so that its message weighs heavily within our 
celebrations 

• Liaise with the Director of Music with any specific requirements 

• Prepare a Rota for the Clergy Masses and services that need to be covered whilst in Lourdes. 

• Liaise with other Diocese if a shared Mass is planned at the Grotto eg. which Bishop 
Presides/preaches, which readings will be used and which Mass will be celebrated that day. 
The Pilgrimage Director will let you have the pilgrimage programme for the week once 
approved by the sanctuaries.  

• Send the final planned liturgy to the Pilgrimage Director in May in order that the pilgrimage 
booklet is typed up and produced in plenty time prior to the pilgrimage. 

• Liaise with Pilgrimage Director at regular intervals throughout the year. 

• Organise the Pre-pilgrimage Mass, which is usually the first Saturday in July – or to delegate 
this 

o Invite the Bishop to attend/be celebrant (done in November prior to the Mass) 
o Invite Chaplain to the Sick and any other Clergy usually in attendance 
o Arrange for the Pilgrimage organist/music group to play, or an alternative if not 

available 
o Choose the music for the Mass (liaise with Pilgrimage Director of Music). 
o Delegate jobs to be done on the day ie .organise readers, offertory collectors, servers, 

bidding prayers required on the day.  The Chief Brancardier will organise the 
collection. 



 

• Organise the annual Mass for the Feast of Our Lady of Lourdes on 11th February  (usually 
held in Blackpool) – or to delegate this 

o Invite the Bishop to be celebrant (done in the October prior to Mass) 
o Invite Chaplain to the Sick and any other Clergy usually in attendance 
o Arrange for the Pilgrimage organist/music group to play. 
o Choose the music for the Mass (liaise with Pilgrimage Director ofMusic). 
o Delegate jobs to be done on the night i.e .organise readers, offertory, servers, bidding 

prayers required on the night.  The Chief Brancardier will organise statue bearers and 
collection. 

• Promote the Annual Pilgrimage at the end of the Mass. 

DURING THE PILGRIMAGE: 
• Attend the 18.30hrs Pilgrimage Planning Committee meeting, if one is required – fulfil 

actions as necessary 

• Ensure that all relevant arrangements for the Liturgy are arranged in a timely manner eg. 
Readers for Masses, writing of bidding prayers (if required) 

• Liaise with the MC in the co-ordination of Masses and Services 

• Establish a supportive, positive relationship with pilgrims and volunteers alike 

• Be a friendly face and approachable contact 
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